VISITOR MANAGEMENT SYSTEM

Login screen common for user, employee and admin
Employee login
VISITOR MANAGEMENT SYSTEM

WELCOME TO VISITOR MANAGEMENT SYSTEM

Login Type: |--Select-—
Login Id:
Password:

Forgot Password
5B

Y Click Here

Copyright @ Star Link Communication Pvt. Ltd., Centact Us: 011-40528028
Email:zale=z@=tarlinkindia.com

Employee login account to send request to user
VISITOR MANAGEMENT SYSTEM

Enter Your Request to meet the visitor :
Check Emﬁluvee Authentication

Log out

Homeﬁ
Employee Id: 000001238
Visitor Name:™ saksham .’ Visiters Email Id: |
Visitor Company:™ star link Select Purpose:”™
Visitor Address: 1 Remarks: 1
Time of visit:™ 14:15 Visitor's Contact: 1
Date of visit-* 23/01/2012 T Priority of visitor * High  [+]

Copyright @ Star Link Communication Pwt. Ltd., Contact Us: 011-40526038
Emaikzales@=tarlinkindia.com



After sending request from his account employee will log out. If employee
want to enter request of visitor who has already login in past then
employee need not to enter his details again but he just has to click on
image which is shown with Visitor Name textbox.

As he’ll click on this image then a pop-up of sign in visitors will open and
from there employee can send visitor request.

User login
VISITOR MANAGEMENT SYSTEM

WELCOME TO VISITOR MANAGEMENT SYSTEM

Login Type: USER
Login Id:  |Security
Password: :-a--a|
Forgot Password
Lo

S Click Here

oOR MODIFY

Copyright @@ Star Link Cemmunication Pwt. Ltd., Contact U=s: 011-405280388
Emailk:zales@starlinkindia. com

User login account to check employee request

VISITOR MANAGEMENT SYSTEM
Emi |0‘i-'ee Reiuest For Visitors: Loa Jut

Userld: s Check User Authentication
Search Request By Either Visitor Name Or Visitor Company Name: Modiy Or Sign Out Visitor
5 3 . i
Visttor Name:
Visitor company Name: l £
Home
Search employee request ] [ All records

Visitor Name | Visitor Company | Visitor Address | Visitor Contact Visitor Sign In Employee Id | Employee Department | Visitor Priority

Signin | 1 shar link 1900172012 11:00:00 Al s =
Signin 3 3 19/01/2012 11:00:00 AW Admin L
Signin saksham shar link 1 1 190472012 11:00:00 Al 5 Il

Signin saksham  star fink 1 1 2301/2012 224000 P 00000128 SUPPORT i



Now user will search employee request by entering visitor name

VISITOR MANAGEMENT SYSTEM

Emi Io*i-'ee Reiuest For Visitors:

Userld: 5 Check User Authentication

Search Request By Either Visitor Name Or Visitor Company Name:

] Modify Or Sign Out Visitor
Visttor Name: | saksham

Visitor company Name:
- LIy
Home

[ Search employee request H All records

Visitor Name | Visitor Company | Visitor Address | Visitor Contact|  Visitor Signin | Employee Id | Employee Department | Visitor Priority

Signin saksham st link ourgaon 1 23012012 2:40:00 PR 00000128 SUPPORT H

User will sign in concerned visitor by clicking on sign in option given in
above grid view and will take visitor details from visitor along with visitor
image as shown below:-

VISITOR MANAGEMENT SYSTEM

Visitor Details:

Sign In By Userld: s
IMeeting VWith - Employee-00000125

Visitor Id-~ 201201231 Request Id: |12
Visitor Mame:™ saksham Uplaad Image: |C-\Documents z
visitor company: star link
visitor address " gurgacn
Visitor's Contact:™ 95856865585
Visitor's Email-ld: saksham@gmail.com
Purpose Of Visit:™ Official k s /
Remarks: - Ml 4
Y\l
-
ko B
11:29 AM (HH:MM)

23/01/2012 (DDA )

[ Sign In ] [ Print ] Sign Qut

Ifvisitor has some material then CLICK HERE

. . Material Material Material
Material Serial Ma. 4 Serial No. Hame Code

Material Mame:™

atrial Code:™

1 camera niken

laptop lenove

[N

pen drive king=ton

Add



Gate user will sign in visitor by clicking on “Sign In” button option and after
that he will take a print of visitor by clicking on “Print” button. As he click
on the print button he will be asked to take print of visitor with its all
details and material details.

After click on Print button following window will be popped —up where he
will be asked for the print as shown below:

Visitor Pass

Casual Gate Pass For Visitor
Estahlished for which valid: STAR LINK COMMUNICATION PVT. LTD.

(Ta be returned to the Gate User)

Sign In Date & Time: 23/01/2012 11:29:00

4 Print 2JEd Q

General Dplinns_ \:
Select Printer | J
2 )
ot | e ) - -':;. \ ,-.'.. i
Add Printer  Micrasoft *PS | Send To 3 =) e
Document ... Onelokte 2007 |
| i Out Time
Statuz:  Ready [ Print to file
Location:
Eanimest Find Frinter...
Page Range
[OF] Wurnber of copies; |1 :_3:

Security Officer Signature

() Pages: 1 ] ! !
Enter either a single page number or a single

page range. For example, 5-12

Fririt H Cancel ]




Visitor Pass

Casual Gate Pass For Visitor

Established far which valid STAR LINK COMMUNICATION PVT. LTD.

{To be returned to the Gate User)

Sign In Date & Time: 23/01/2012 11:29:00

Visitor Id 201201231

Mame - saksham

Company - star link

Address - gurgaon

Contact - 9555656585
Email-d : saksham@gmail.com
Purpose - Official

Sign In By -

Meeting With sumit

2

;’_f
";; 4{{
N —
..ﬂf N K
= hll_‘-‘

Sign Out Time

Material Information of visitor:

Serial No. Material Name Material Code

1 camera nikon
2 laptop lenaova
3 pen drive kingston

Visitor Signature Employee Signature

Security Officer Signature

Now visitor has sign in into the company but if when visitor sign out from
the company then gate user will click on sign out option from his account

and will be redirected to the following page:-

VISITOR MANAGEMENT SYSTEM

Sign Out Or Modify Visitor From The Company:

Userld: s

Search Visitor By Either Visitor Id Or Visitor Name:
Visitor Id:

Viitor Name:

Log Qut

Go Back

[ Search Visitar ] All Record
Request | Visitor U'-:nor Visitor Visitor 1 Visitor A =k
et waﬂor lmage st I e aelid e
Zigndut ‘s" 2310172012
=B a04%017 5 eha . 0 FORROAEAS | S3 Aamai . 3012012
Wadify _L"'K 20120124 12 saksham star linl gurgaon 9585686585 saksham@omail.com  Official 112800 2
g J.J

Now he can sign out the visitor from the sign out option shown above:



User, Employee and admin can change their password if they are not
comfortable with the old password. They can change their password by
clicking on the “modify or change password” image which is shown on the

main login screen.

VISITOR MANAGEMENT SYSTEM

WELCOME TO VISITOR MANAGEMENT SYSTEM

Login Type: [—Ssiect— [v]
Lagin ld: ,

FPassword:

Forgot Password

075

";L: Click Here

Ceopyright @ Star Link Communication Pvt. Ltd., Centact Us: 011-40525033
Email:zalez@=tarlinkindia.com

After clicking on change password, pop up will open where they can get the
new password

VISITOR MANAGEMENT SYSTEM

WNIET SOME TANIQITOD MAMACCMEKMT VST
d X
Welcome to change or modify your password

Please fill the following information:

Enter Old Passwaord: Iuna

Forgot E-E Enter New Password: Iuna

O

Re-Enter New Passward: Iuan|

Change Password ]




User, employee and admin can also get their forgotten password on their
email-id by clicking on the option given on main login screen

VISITOR MANAGEMENT SYSTEM

WELCOME TO VISITOR MANAGEMENT SYSTEM

Lagin Id: | |

Password: | i

Forgot Password

S

2 '}i. Click Here

OR MODIFY

Copyright @ Star Link Communication Pvt. Ltd., Contact Us: 011-20525088
Emaitzalez@starlinkindia.com

By clicking on the this option other popup will open where they can get
their forgotten password on their email-id

VISITOR MANAGEMENT SYSTEM

Wﬁmﬂ—x.

Get your forgotten password on your Email-Id

Please fill the following information:

Select Type: |EMPLOYEE .

Login Id: (00000128 i

Forgot Pc :
Pg _ s T
(,3 Email-ld: | sumit@starinkindia com_|___|

CURTIIGHL 1 Sia1 LR GO ICamGn Tl L., wUHant Ue, U 1 -0 sauson
Email:zale=@=tarlinkindia.com



Admin login
Admin will also login from the same login screen which is common to other
users

VISITOR MANAGEMENT SYSTEM

WELCOME TO VISITOR MANAGEMENT SYSTEM

Login Id: !Admin |

|
Password: |esssesss |

Forgot Password

&

% 4%
b H
\, lick Here

CHANGE \©
OR MODIFY

Copyright @ Star Link Communication Pvt. Ltd., Contact Us: 011-40525088
Emailzales@s=tarlinkindia. com

Admin login account is shown below

VISITOR MANAGEMENT SYSTEM

Log Qut
Admin Id: Admin

#:
Home

Login
Visitor's Request This admin id 'Admin’ has got
permission to access these

options...

Employee Request

Create Account

D N N N

Reports
Permission

Copyright @ Star Link Communication Pvt. Ltd., Contact Us: 011-40525088
Emaikzalez@starlinkindia.com



Here you can see admin can login in any module i.e. visitor request where
he can check all the visitor’s request sent by employee, he can enter into
employee request where he can send request to the gate user, admin can
also create account of user and employee and other admin also. The create
account screen is shown below:-

VISITOR MANAGEMENT SYSTEM

Log Sut
Select Your Type To Create New Account:

Back

Admin Id: Admin

Select Your Type: |[USER

Lagin Id:* |Avinash135

Passward:® |esess

Mame: ™ |f'—'~.mresh kumar |
Confirm Password:™ |----a |

Email Id - |avinash jha@starlinkindia.com |

Create Account

Copyright @ Star Link Communication Pvt. Ltd., Centact Us: 011-40525088
Email:zalez@s=tarlinkindia.com

After creating account of users, admin can give permission from his account
to access other modules or can revoke permission to access only limited
modules. The permission pop-up is shown:

VISITOR MANAGEMENT SYSTEM

I Lo Gt

Admin Id- A X
Welcome Admin To Grant Permission To Users & Employees

Login
Visitor's Req

Employee Ry Login Type: SELECT _

Create Acco

Reports Lagin Id- | PERMISSION
Permizsio
[ Legin
|

[ Visitor's Request
[ Employee Request
[ Create Account

[ Reports

[Give Permission][ Check




Admin can check reports from his account. As he clicks on the report option
then he will be redirected to the following page where he can search Sign

In, Sign Out, Unsigned Visitors and Visitor Materials either by their Id or by
their Name as shown below:

VISITOR MANAGEMENT SYSTEM

£

Check Complete Visitor Details; Home

Adrmin Id: Adrnin
Visitor Reports:

® Sign In Visitors (O Sign Out Visitars O Unsigned Visitars
O Visitor Material
Search Visitor either by Visitor Id or by Visitor Name:

. . Visitor  |Employee | . _— - Sign . -
Visitor Image | Visitor Iid Request M Email-id W Remarks | Meeting
a

‘:\.

S0/9019
11,7 201201231 saksham 12 starlink  gurgaon 9385686585 saksham@gmail.com Official ?123331_7] 5 sumit
o N g Al
.t:{nliz.f.ﬁ

VISITOR MANAGEMENT SYSTEM

Check Complete Visitor Details: Home

Admin Id: Admin

Visitor Reports:

O Sign In Visitors O Sign Out Visitors O Unsigned Visitors
® Visitor Material

Search Visitor either by Visitor Id or by Visitor Name:

201201091 saksham

Visitor Id Visitor Name Material Serial No. Material Name Material Code
fd

1 fdfd
201201091 saksham 2 fd fdf
2012012 saksham 1 camera nikon
201201231 saksham 2 laptop lenovo
201201231 saksham 3 pen drive kingston

Here he can check all the reports related to the visitor. That’s it...

---THE END---



